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FOR ENGLISH SEE BELOW

Véc: Pokyny pro vyucujici na IMS v LS 2021

V Praze, dne 5. tnora 2021

Vazené kolegyné, vazeni kolegoveé,

Posilam zavazné pokyny Kk vyuce na Institutu mezinarodnich studii FSV UK v letnim semestru
2021. Réd bych také avizoval setkani v§ech vyucujicich IMS dne 11. iinora 2021 v 10:00 na
ZOOMu: https://cesnet.zoom.us/j/95057843739, kde Vas seznamim a vysvétlim nize uvedené
pokyny pro LS 2021:

1)

IMS u¢i VYHRADNE online a synchronné (tedy v dobé rozvrhu), jakékoliv odchylky
musi byt schvaleny feditelem IMS.

2) Nenavysujte pocty studentli ve svych (zejména satelitnich) seminafich nad stanoveny

3)

4)

5)

pocet SISem, ohrozilo by to plnéni pribéznych tkold v seminafi a Kvalitu vyuky. Pro
ptipadné vyjimky se obracejte na zastupce feditele pro vyuku doc. Jitiho Vykoukala
(jiri.vykoukal@fsv.cuni.cz).

Centralni platforma IMS pro vyuku je vyhradné¢ ZOOM.

a) Interni zaméstnanci a doktorandi s licenci si oteviraji u¢ebnu na ZOOMu sami;

b) Externistim bude ucebnu na ZOOMu, pokud se tak domluvili s Barborou
Navratilovou (barbora.navratilova@fsv.cuni.cz), otevirat technicka podpora. Pred
prvni vyukou obdrzite odkaz. Na zac¢atku vyuky Vam vzdy bude pfitazena role ,,host™.
Mistnost si budete moci nasledné spravovat a fidit sami.

Odkazy na ZOOMové ucebny, prosim, nahrajte do sylabui v SISu do kolonky ,,metoda
vyuky“ pfedmétd do 10. unora 2021 (termin pro interni zaméstnance, externistim
zajisti technicka podpora).

Pokud planujete vyucovat z Pekaiské 16 z rozvrhované ucebny a budete pravidelné
vyuzivat technické podpory na misté, prosim, zaneste to do sdilené tabulky -
shorturl.at/IHQ46, ptipadné kontaktujte B. Navratilovou
(barbora.navratilova@fsv.cuni.cz) do 19. inora 2021. V Pekaiské 16 Vam bude v tom
ptipad¢ k dispozici podpora pifi spusténi pocitace, projektoru, nastaveni kamery a
mikrofonu. Telefonicky kontakt na podporu v Pekatské 16 je: 773 740 281, ktery bude
op€t vV provozu od 15. tinora 2021.
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6) Nahravani veskeré¢ vyuky je povinné v programech HAS, MAS, BECES, EPS a
IMESS. Dale pak ve vSech programech kombinovaného a distanéniho studia.
V ostatnich programech je dobrovolné. Je mozné vyuzit stream server
stream.ims.fsv.cuni.cz, vramci kterého je mozné nastavit omezeni prav tak, ze
nahravky uvidi pouze studenti dané¢ho predmétu. Zaznam vyuky bude zveiejnén
preferenéné v moodlu, piipadné v SISu. V piipadé, Ze byste s nahravanim na stream
potiebovali pomoci, obrat'te se na L. Benese (ladislav.benes@fsv.cuni.cz).

7) Sylaby aktualizujte do 7. vinora 2021 (interni) a do 10. tinora 2021 (externi).
Probéhne kontrola. Musi byt vzdy vyplnéno vSech pét polozek (nesta¢i vSechny
informace vepsat do jedné polozky): anotace, cil pfedmétu, literatura (zde vyznacit
povinnou a doporucenou), metody vyuky, pozadavky ke zkousce, sylabus.

8) Vsechny zkousky na konci LS 2021 probéhnou vyhradné distanéné a vyucujici
upravi formu zkouSeni plynouci ze zménéné pandemické situace v sylabech
piredméti do 28. unora 2021.

9) Veskera povinna literatura ke kurzu musi byt dostupna v moodlu kurzu (preferenén¢)
¢i vsylabu pfedmétu (vzdy s omezenim na studenty FSV ¢i piihlasené do kurzu).
Vyucujici mohou nahlasit, pokud tak jiz neucinili, knihy (¢i jejich ¢asti) k naskenovani
do 10. inora 2021 zapsanim do sdilené tabulky - shorturl.at/qJZ05.

10) Vsechny své texty musi studenti odevzdavat skrze moodle (protiplagiatorska kontrola).
Technickou podporu pro moodle vykonava Ladislav Benes
(ladislav.benes@fsv.cuni.cz).

11) VSechna dosavadni metodicka a technicka Skoleni pro vyucujici IMS véetné
podkladovych materiali naleznete zde: https://dlcv.cuni.cz/course/view.php?id=462.

12) Diskuze o best practices ze ZS v distan¢ni vyuce probéhne dne 8. inora a 10.
unora v ¢ase 16-18 (https://cesnet.zoom.us/j/96880373072).

13)Provoz Institutu mezinarodnich studii se fidi sohledem na pandemickou situaci
Semaforem IMS (https://ims.fsv.cuni.cz/institut/covid-opatreni-na-ims).

Je mi jasné, vazené kolegyné, vaZeni kolegové, Ze na Vias tato opatfeni kladou
mimofadné naroky, musime nicméné dostat nasim povinnostem a zajistit standardni
uroven vyuky. Poskytneme Vam proto pii Vasi on-line vyuce veskerou podporu a
sou¢innost.

Se srde¢nym pozdravem,

Doc. PhDr. Tomas Nigrin, Ph.D.
Reditel IMS
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Subject: Instructions for IMS tutors in LS 2021
Prague, February 5, 2021
Dear colleagues,

I am sending binding teaching guidelines of the Institute of International Studies, FSV
UK, valid for the summer semester 2021. | would also like to inform you about an
upcoming meeting of all IMS lecturers which will take place on February 11, 2021 at
10:00 on ZOOM: https://cesnet.zoom.us/j/95057843739, where | will introduce and
explain the LS 2021 guidelines below to you:

1) IMS teaches ONLY online and synchronously (i.e. at the time of the schedule), any
deviations must be approved by the IMS Director.

2) Do not increase the number of students in your (mainly satellite) seminars above the
fixed number in SISs, this would jeopardise the performance of ongoing tasks in the
seminar and the quality of teaching. For possible exceptions, contact the assistant
director for teaching, doc. Jifi Vykoukal (jiri.vykoukal@fsv.cuni.cz).

3) The only teaching platform at IMS is ZOOM.

a) Internal staff and doctoral candidates with Zoom licence open a classroom at ZOOM
themselves;

b) External lecturers will be provided with a technical support which will open the
ZOOM rooms for them. This will happen only upon prior agreement with Barbora
Navratilova (barbora.navratilova@fsv.cuni.cz), who has already contacted all of you.
You will receive your specific Zoom link before your first lesson. You will always be
assigned a "host" role at the beginning of the lesson. You will then be able to manage
the room yourself.

4) Please upload your links to ZOOM classrooms, into the SIS syllabi in the "teaching

method" box of the subjects by February 10, 2021 (deadline for internal staff, for

external staff this will be done by the technical support).

5) If you plan to teach from Pekaiska 16 from scheduled classrooms and to use technical

support on site regularly, please, note that in the shared table - shorturl.at/IHQ46 or

contact B. Navratilova (barbora.navratilova@fsv.cuni.cz) by February 19, 2021. In

Pekaiska 16, support will be available to help you with starting your computer,

projector, camera and microphone. The technical support will be available also on

mobile phone: 773 740 281, which will be operational again from February 15, 2021.
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6) Recording of all lessons is mandatory for the HAS, MAS, BECES, EPS and IMESS
programs. Then for all combined and distance learning programs. In other programs,
recording of lessons is voluntary. It is possible to use stream server
stream.ims.fsv.cuni.cz to upload and stream your lessons. Within this stream server
you can set the access restrictions so that only students of the subject will be able to
see the recordings. Please, share the link of your streamed recording pteferably in your
Moodle or, where appropriate, in the SIS. In case you need help with the stream server,
contact Ladislav Benes (ladislav.benes@fsv.cuni.cz).

7) Update your syllabi by February 7, 2021 (internal) and by February 10, 2021
(external). The Secretariat will be checking the completition of your syllabi. All five
boxes must be filled in at all times (it is not enough to write all the information into
one box): annotation, subject goals, literature (here indicate mandatory and
recommended literature separately), teaching methods, exam requirements, syllabi.

8) All exams at the end of Summer Semester 2021 shall be conducted only in distant
form and the lecturer shall modify the form of examination in syllab based on the
changed pandemic situation by February 28, 2021.

9) All compulsory course literature must be available in the Moodle of the course
(preferential) or course syllabi (always limited to FSV students or enrolled students in
the course). Lecturers can report, if they have not already done so, books (or parts of
them) for scanning by February 10, 2021 by entering them in a shared table -
shorturl.at/qJZ05.

10) All of the students‘ papers must be submitted by students via Moodle (anti-laggard
control). Technical support for Moodle is performed by Ladislav Benes
(ladislav.benes@fsv.cuni.cz).

11) All existing methodological and technical training for IMS lecturers including
background material can be found here: https://dlcv.cuni.cz/course/view.php?id=462.
12) Discussions on best practices from ZS on distance teaching will take place on
February 8, and February 10, 16:00-18:00 (https://cesnet.zoom.us/j/96880373072).
13) The operation of the Institute of International Studies is ruled by IMS Semaphore

(https://ims.fsv.cuni.cz/institut/covid-opatreni-na-ims).

Dear colleagues, | am aware that these measures place particular demands on you, but
we must meet our obligations and ensure a standards of teaching. We will therefore
provide you with support on every level regarding your online teaching. If you have any
questions, please contact me at any time.
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Sincerely,

Doc. PhDr. Tomas Nigrin, Ph.D.
IMS Director
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