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For English see below

11/2021 Vvhlaska reditele IMS o ¢erpani dovolené v roce 2021

S odvolanim na instrukci tajemnika fakulty o Cerpani dovolené na zotavenou v roce 2021
nafizuji zaméstnanctim IMS nasledujici:

1. Zaméstnanci  zaslou do 28. kvétma 2021 e-mailem K. Pelikanové na
kristyna.pelikanova@fsv.cuni.cz své planované dny dovolené v obdobi od 1. ¢ervence do 30.
zari 2021. K. Pelikanova je zanese do sdileného dokumentu, ktery je k nahlédnuti na adrese
https://docs.google.com/spreadsheets/d/1yp7agoHyOLWgG6xkrZZdNFHVw-
ulMk_uXgmb5bRy-2pY/edit?usp=sharing. Na zaklad¢ téchto udaji piipravi sekretariat IMS
zadanky o dovolenou na zotavenou po jednotlivych mésicich, které zaméstnanci podepisi do 15.
¢ervna 2021.

2. Zameéstnanec mize mit ke dni 30. zafi 2021 nejvyse 10 dni nevycerpané dovolené, kterou je
povinen vycerpat do konce kalendarniho roku. Nevyc¢erpané dny dovolené nebudou pievedeny
do dalsiho kalendarniho roku.

3. V pfipad¢ neodeslani e-mailu ohledné planu Cerpani dovolené K. Pelikdnové ve stanoveném
terminu bude zaméstnanci nafizena dovolena, na kterou nastoupi nejpozdéji 15. cervence 2021 a
na jejimz konci (tj. ke 30. zafi nejpozd€ji) mu zlstane 10 nevyCerpanych dni dovolené.

4. Zaméstnanci s dalSimi pracovnimi poméry na UK FSV, tj. AP/VP nebo pii vice soubéznych
pracovnich pomérech na institutech UK FSV jsou povinni ¢erpat dovolenou soubézné ve svém
hlavnim i dal§im pracovnim poméru.

Zodpoveédnost:
- Vyplnéni dovolenek podle informaci od zaméstnancti (K. Pelikdnova).

- Kontrola nahlaseni dovolené k 28. kvétnu véetné poctu planovanych zbyvajicich dni dovolené
k 30. zafi (K. Pelikanova).

V Praze, dne 14. kvétna 2021 doc. PhDr. Tomas Nigrin, Ph.D.
Reditel IMS
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11/2021 IMS Director's decree on taking leave in 2021

Based on the Faculty Secretary's instruction on taking annual vacation time in 2021, |
request IMS employees to:

1. Send an e-mail by May 28, 2021 to K. Pelikanova (kristyna.pelikanova@fsv.cuni.cz)
with a schedule of planned vacation days between July 1, and September 30, 2021. K.
Pelikanova will fill these dates into a shared document, which can be previewed at
https://docs.google.com/spreadsheets/d/1yp7agoHyOLWqG6xkrZZdNFHVw-
ulMk_uXgm5bRy-2pY /edit?usp=sharing. On the basis of this data, the IMS Secretariat will
prepare ,,paper requests/forms for vacation days* divided by months. These has to be
signed by the empleyees no later than June 15, 2021.

2. By September 30, 2021, an employee can reserve a maximum of 10 vacation days,
which shall used by the end of the calendar year. Unused vacation days will not be
carried forward to the next calendar year.

3. If no e-mail is sent to K. Pelikanova regarding the vacation plan, the vacation days
will be set by her. Such employee will have to use the vacation days on July 15, 2021 at
the latest and at the end of the vacation (i.e. by 30 September at the latest) he/she will be
left with 10 days of unused vacation days.

4. Employees with additional employment contracts on the UK FSV, i.e. AP/VP or
multiple concurrent employment contracts on the UK FSV, are required to take vacation
days simultaneously in their main and other employment contracts.

Responsibility:

- Completion of vacation days schedule based on information from employees
(K. Pelikanova).

- Check planned vacation days reported by May, 28 and the number of remaining
vacation days by Septemer 30 (K. Pelikanova).

Prague, May 14, 2021 doc. PhDr. Tomas Nigrin, Ph.D.
IMS Director
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